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Shoreline Conditional Use 

and Variance Permits
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Department of Ecology or 

Local Government

Public or other 

interested party

Applicant asks local government to 

determine whether a Shoreline 

conditional use permit (CUP) 

and/or variance (VAR) will be required.

AA

Applicant requests pre-application 

conference with local government.

Substantial development permit 

May be required.

Not 

required

Required

Applicant submits written responses to 

public comments to local government.

V
a
ria

b
le

Applicant submits written responses to 

public comments to local government.
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Local government conducts public hearing.

Local government requests response

 to public comments from applicant.
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Local government requests response

 to public comments from applicant.
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le

Local government issues decision on 

permit and notifies applicant.
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Local government issues decision on 

permit and notifies applicant.
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Deny Approve

Ecology reviews and notifies 

local government and applicant of 

its decision and the date of filing by 

telephone or electronic means, then 

in writing, within 30 days of receipt of 

complete submittal.
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Ecology reviews and notifies 

local government and applicant of 

its decision and the date of filing by 

telephone or electronic means, then 

in writing, within 30 days of receipt of 

complete submittal.
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CUP and/or VAR

issued.

CUP and/

or VAR

denied.

CUP and/or VAR

issued with 

conditions.

Local government reviews 

application for completeness, 

SEPA compliance status.
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Local government reviews 

application for completeness, 

SEPA compliance status.
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le

Local government 

notifies applicant 

of status.

Applicant can file

appeal of local government decision.

Applicant can file

appeal of local government decision.

Public can file appeal of local 

government decision..

Public can file appeal of local 

government decision..

Ecology reviews locally approved permits 

for completeness.

Ecology reviews locally approved permits 

for completeness.
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Public or government agency 

can file request for review with 

Shorelines Hearings Board.
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Public or government agency 

can file request for review with 

Shorelines Hearings Board.
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Ecology can file request 

for review with 

Shorelines Hearings Board.
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Ecology can file request 

for review with 

Shorelines Hearings Board.
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Applicant can file request 

for review with 

Shorelines Hearings Board.
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Applicant can file request 

for review with 

Shorelines Hearings Board.
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Applicant can file request 

for review with 

Shorelines Hearings Board.

Applicant submits shoreline permit 

application and fees to local 

government.

Applicant submits shoreline permit 

application and fees to local 

government.
Local government 

notifies applicant of 

deficiencies.

Incomplete Complete

Local government or applicant 

publishes public notice.

1
4

 d
a

y
s

Local government or applicant 

publishes public notice.
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Local government

or applicant publishes public notice.
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Local government

or applicant publishes public notice.
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Public can submit written comments 

or request hearing from local 

government. 

Public can testify.

Local government sends applicant’s 

response to public comments

to the public.
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Local government sends applicant’s 

response to public comments

to the public.
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Local government sends 

conditional use permit and/or 

variance to Ecology.

Incomplete Complete

Ecology notifies local government 

and Applicant in writing of missing 

information within 30 days of submittal.

Ecology notifies local government 

and Applicant in writing of missing 

information within 30 days of submittal.
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Local Government and/or 

applicant sends Ecology missing 

information by Ecology deadline.

Local Government and/or 

applicant sends Ecology missing 

information by Ecology deadline.
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Links

A: Use the Municipal Research Service Center website to find your local government website. 

B: Shoreline Substantial Development Permit

C. WAC 173-27-180: Application requirements for substantial development, conditional use, or variance permit.

D: Permit appeal information: Contact the local government for instructions on how to appeal a decision.

E: This is required by WAC 173-27-130(9): “The department shall notify the local government and applicant of the date 
of filing by telephone or electronic means, followed by written communication, to ensure that the applicant has 
received the full written decision.”

F: File a Shorelines Hearing Board appeal
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